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Find out when DBS, References and Medical clearance were
received?

When completing the Probation outcome

form you will need to complete the sections n

showing when DBS, references and medical

clearance were received. You can find this People >

information in iTrent People Manager by

clicking on People from the main screen: Workflow >
NCG Management information ?
A People : &%, Organisation chart >
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Select the colleague from the left hand
Results 4 People
) menu
Select all Save t p
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@ Miss Test User 3

@ Mr Test User 6

™ Miss Test User7 From the Links menu, click on colleague
information, then click on Employment
that appears below.

~ Absence > Employment > Personal information > Profile > Payr >  Reviews
> UDF Details

Personal details Key Dates Address detail

Contact details Emergency contact details Probationary pefd details
Qualification details Qualifications and Training overview Employment ChecKs

At the bottom of the Left hand menu, the
UDF categories will appear. You can scroll
through this list to find the DBS information,
Current Remuneration Package References, and Medical Questionnaire.

CPD Training Record

DES If you click on each of these, the data will be
brought forward to view in the main screen.
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